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GUIDELINES FOR FILLING THE DECLARATION

FILLING OF THE DECLARATION:

tables or their separate columns may become unaccessible (or accessible) depending on a selection made in adavance. Thus, depending on the 
selection of the declaration type on page 3, the following pages change their access mode. When a given table or columns are inaccessible for 
input, their titles obtain a light grey color.

( ) g y g y
positioned on them a small button shows up on the right, which contans a downward arrow. After clicking on the arrow a list with permissible 
values appear, from which you may select. You may also enter the desirable value from the keyboard. In this case, if it does not coincide with any 
of the permissible values, you will receive a message for error. This is convenient when a selection from a  long list should be done - e.g. from 
the list of the municipalities.

have made. For example , if you have selected a value "Inheritance", you may add to it "and partitition". Thus,  the full content in the field will 
show up as "Inheritance and partitition". This has been made, since the possible cases and combinations are many, and it is difficult to cover 
them all in advance.

4. From page 3 onwards, before every table there is a field titled "I have nothing to declare". The possible selection is empty or "X" (from a small 
nomenclature). If you will select "X", the whole table will become inaccessible for filling. You can always change your selection and make the 
table accessible again. You have to bear in mind that if you have entered data in the table, after you will make it inaccessible, they will be erased 
and if you will make it accessible again - you should reenter the data. 

5. Each table initially has a certain number of empty lines for filling in. If in the process of filling this number will become insufficient, you may add 
new lines (rows). This can be done clicking with the mouse on the button "+" to the right of the relevant table. For each table, supplied with such 
a button, you may add indefinite number of new lines. Naturally, some tables like "Data for the spouse" do not have a button for adding new lines 
due to explainable reasons. You may remove additionally added, but unfilled rows using the button "-".

6. Some fields (e.g. date, year) are controlled at the moment of entry. For example the date format is dd.mm.yyyy, and of the year - yyyy. At these 
places, where the field for the year is preceded by 20, only the remaining two numbers should be entered. When a wrong value has been entered 
in such fields, they obtain red color. If they will  not be corrected on the spot, the data control (see below) will provide an indication for an error.

DATA CONTROL (CONTROL button)

Some of the data are controlled at the moment of entry (current control) and others - after the whole declaration has been filled (final control).

1. During the current control, if you will enter a wrong value (e.g. invalid EGN) it shall obtain red color, but you are not obliged to correct the error 
immediately - i.e. you may proceed with the entry.

final control. Here it is being checked whether you have filled all mandatory fields, whether there are no duplicating (although valid) EGNs for 
different persons. If for example, due to some reasons, you have entered wrong data (e.g. invalid EGN and have left it stay in red), the final 
control will provide a signal to you and you should make a correction.

3. The errors found in the declaration will be shown in a list within a separate windows. Every error will be identified by page number from the 
declaration, table number and brief description. For example:

Page 4; Table 3; Not a single line is filled

In order to correct a given error from the list with the errors, just click on it with the mouse. You will automatically position yourself on the relevant 
page and table and can enter the necessary corrections.

4. You may apply the "CONTROL" function unlimitedly until all errors are removed.After a successful control, the buttons "SAVE" and "PRINT" 
become active (accessible for use). Their operation is described below.

5. During the final control the so called control number is calculated, which is recorded on he first page of the declaration. This control number 
gurantees that the data in the declaration are valid and that hey will no  be changed afterwards. Following each change in the declaration, you 
should make a final control (using the "CONTROL" button) in order to update the control number.

DATA SAVING (SAVE ON A DISC and SAVE ON OTHER CARRIER buttons)

1. If you are going to save the filled declaration on a disc, you may do this directly using the button SAVE ON A DISC from page 1. By default, it 
is assumed that your disc is in floppy "A".



2. If you wish to save the filled declaration on another carrier- e.g. a CD, you should use the "SAVE ON OTER CARRIER" button from page 1. 
The prgram will save the filled declaratin on the hard disc in the folder (directory), where you have been working until that moment. You should 
take care yourself to copy the thus obtained file on the other carrier using  the tools offered by your software for this purpose.

3. The records on a floppy disc or on a hard disc (pursuant to the previous two items) are generated with standard names, which you should not 
change. The file name is formed from the full name of the declarant in the way in which it has been entered on page 1, followed by the date, hour 
and minutes as of the moment of the saving (current date and hour).

5. In all case, the final saving of the filled declaration shuld be made after the final control ("CONTROL" button).

PRINTING OF THE DECLARATION ("PRINT" button)

1. The printing of the filled and controlled declaration (after "CONTROL" button) is made with the "PRINT" button on page 1.

declaration, will be also printed. The printing with the "PRINT" button guarantees that the declaration will be printed out in the pattern, which is 
exactly needed for the purpose.

MAIN TYPES OF CONTROL

1. When a given table is not marked with "X" in the field "I don't have anything to declare", at least one line of it should be filled.

2. With the exception of the listed below cases, all fileds in a filled row, are mandatory.

3. The data on page 1 are mandatory. At least three names of the declarant are required (of course, they may be more than three)

4. On page 2, when it has been stated that the citizenship of the spouse is Bulgarian, the filling of valid EGN is mandatory. In the opposite case, 
it may not be entered. All entered EGNs (of the declarant, the spouse and the children) should be valid and different from one another.

5. There is no special requirement for the number of the names of the spouse and the children.

6. In tables 1, 1.1, and 2 columns "Total built area" are not mandatory.

7. In tables 6, 7, and 8 in column "Currency type" a selection from only definite currencies (list) should be made. If given cash sums are in 
another currency, they need to be converted into any of the currencies, included in the list. 

8. In table 7, for a given row, only one of the columns "In the country" and "Abroad" should be filled.

9. In table 8, for a given row, only one of the columns "From local persons" and "From foreign persons" should be filled.

10. In table 9, for a given row, only one of the columns "To banks" and "To physical or juridical persons" should be filled. 

11. In table 14, it is mandatory to fill  columns 2 and 3, and only one of the columns 4, 5, 6 or 7.
                       
12. In table 15 columns 2, 3, 4, and 5 are mandatory. Column 6 and 8 are optional. If though column 6 has been filled in, it is mandatory to fill in 
column 7. Analogically, if column 8 has been filled, it is mandatory to fill in column 9. 

SP - Electronic form for declarations according to PPPOHPOA






